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	Picture of task/equipment:
	Task:
	Operation of the Bell & Howell Inserter

	
	Name of Shop or Dept:
	

	
	Job Title(s):
	

	
	Analyzed by:
	

	
	Date:
	

	Required PPE:

	N/A

	Required/Recommended Trainings:

	N/A

	TASK
	HAZARDS
	CONTROLS

	1. Set up pocket feed.
	1a.Pinch point at swing arm.
	1a1.Use two-button jog to set and make adjustments in the STOP position.

	2.
Set up timing on chain.
	2a.Pinch point at moving chain.
	2a1.Use two-button jog to set timing and make adjustments in the STOP position.

	3.
Set up delivery.
	3a.Pinch point with rollers and belts.
	3a1.Set delivery in the STOP position.
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